
DanielPérezRivas

Havana,Cuba|+5355569067|danielperezrivas3@gmail.com |Spanish:Native|English:C1

---

Profile

Lawyerwith6yearsofexperience(since2020)inclientservices,legalwriting,andcasefile

management.Icombinemylegalbackgroundwithdigitaltoolsandmanagementskillstooffer

remotefreelanceservicesthatareorganizedandpractical.Availableforprojectsinlegalwriting,

dataanalysis,translations,orvirtuallegalassistance.

---

WhatIcando

·Writing&proofreading:legalbriefs,contracts,reports,webcontent,andarticles.Styleand

grammarrevision.

·Translations (English-Spanish):legaland commercialdocuments,audio and meeting

transcriptions.

·Management&analysis:handlingExcel,GoogleSheets,ClickUp,andWordPresstoorganize

workflows,tracktasks,andpublishcontent.

·Clientsupport:handlinginquiries,complaints,andcasefollow-upsviaphone,email,orchat.

---

Experience

BufetesColectivos|Havana

Lawyer/LegalAssistant|2020–present

·Adviseindividualsandentitiesonlegalproceduresandrequirements.

·Draftclaims,appeals,contracts,andvariouslegaldocuments,ensuringclarityandcompliance

withcurrentregulations.

·Reviewandorganizephysicalanddigitalcasefilesforquickaccesstoinformation.

·Participate in the administrative managementofthe firm,coordinating schedules and

proceduraldeadlines.

---

Education

Bachelor'sDegreeinLaw

UniversityofHavana|2016–2020

---

AdditionalCourses



·WordPress(contentmanagementandpublishing)

·ManagementwithClickUp(projectandteam organization)

·MarketingDesign(basicvisualcommunication)

·BusinessAnalysisandProcessManagement

---

Tools&Languages

·Office:Word,Excel,GoogleDocs,GoogleSheets.

·Management:ClickUp,Trello.

·Web:BasicWordPress.

·Communication:email,WhatsApp,Zoom,GoogleMeet.

·Spanish:Native.

·English:C1(fluentreadingandwriting;conversational).


